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Ignite Your Administration skills

Would you like to:

Know all the components which make up administration function?

Have an all round knowledge of admin skills?

If you have answered "yes" to any of these questions...
Then send your staff  on this  training course on administration skills where they will improve their basic skills and expectations of their duties.

 TARGET GROUP: For all office clerks, assistants, receptionists
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Improve your admin skills – with knowledge and confidence
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